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STUDENT WITHDRAWAL FORM 
 

This form is used in accordance to Cornzal Workforce Development's Fee Administration and Refund Policy.  

 

This form is used for Cornzal Workforce Development's to process student requests to withdraw from ongoing training. 

Refunds in relation to withdrawal from training must be requested using the Cornzal Workforce Development's Refund 

Request Form. 

 

Student Details 

First Name: Enter Text Surname: Enter Text 

Date of Birth: Enter Text Email: Enter Text 

Postal Address: Enter Text Postcode: Enter Text 

Course Code: Enter Text Course Name: Enter Text 

Date Due to Cease: Enter Text 

 

 

Withdrawal Details 

Please state reason for withdrawing from training: 

Enter Text 

 

 

List completed units of competencies: 

Enter Text 

 

List units for assessment* 

(Units completed in training but have not yet been assessed. If not applicable, please write N/A) 

Enter Text 

 

 

Please email the evidence of completed units of competencies and evidence of units of competencies for assessment 

listed above following this naming convention: 

 

Email subject: <Withdrawal Request - Name - Unit Evidence>  

 

Document Name: 

Completed Units: <Document - Unit Code - Completed - Date> 

Units for Assessment: <Document - Unit Code - For Assessment - Date> 

 

EMAIL: rtoadmin@cornzal.edu.au 
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Declaration 

 ☐  I understand that my request for a withdrawal from training will be processed in accordance with relevant 

Cornzal Workforce Development policies and procedures. I declare and confirm that all information provided here 

are true and accurate. 

 

 

Student Signature:  

 

Date: Enter Text 
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